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HIRING TOOLKIT
Example Job Post

A sample ad written to our guidelines. The green notes explain what each part is doing; replace the details with your own role.
Recruiting Consultant
Remote first  ·  Ft. Lauderdale, FL office  ·  Full time
Company overview
AMD Consulting is a global talent consultancy that solves our clients’ critical talent challenges. We have helped some of the world’s largest and best-known organizations find, recruit, and retain their top talent. Through our integrated suite of fee-based services, we take a proactive and strategic approach to talent, providing organizations with ongoing expert intelligence, data and insights on the talent market. We connect organizations to best-in-class talent and give them the information they need to make the best talent-related decisions.
	Tip  Give a brief overview of your company and its mission, and establish credibility.



We have a great opportunity for you to join our growing consulting firm, as part of our Ft. Lauderdale, FL based remote first office. As a Recruiting Consultant, you will be responsible for sourcing and discovering talent, conducting talent calls, creating biographies, and presenting talent and insights to the client. In addition, you will manage the operational and budgetary aspects of your accounts, such as project execution, resource management, delivery, and client satisfaction, while also supporting the account strategy and development. This is a great opportunity for you to influence the thinking and success of industry leaders in life sciences, healthcare, and pharmaceutical businesses by utilizing your networking and relationship-building abilities.
	Tip  Give a high-level overview of the responsibilities and connect them to the company’s mission, products and services. Present key skills as an opportunity and a personal benefit: growth, prestige and the like.



What we offer
We recognize our success is due to our people. That is why we strive to provide our team with fulfilling career opportunities, recognition for their achievements, and a supportive and collaborative environment for everyone. You will have the opportunity to gain valuable experiences in a fast-paced, growth-oriented global consultancy. We have an open and laid-back professional culture, along with fantastic benefits such as paid time off, a 401(k) with corporate matching, excellent health insurance, and flexible work policies. In addition, we provide our team members with personalized learning and development plans, formal skill-building courses, and certification programs to help them realize their full potential.
	Tip  Describe your commitment to employee well-being, growth, and culture, and the personal benefits of working with you: development, opportunities, health and well-being.



What you’ll do
Design, develop, and implement innovative talent sourcing and outreach programs using industry-leading techniques and best practices.
Provide project and resource management throughout the project lifecycle, balancing quality and efficiency while operating to budget.
Identify and establish long-term connections with top talent to create and maintain pipelines of qualified candidates.
Establish consultative relationships with client executives and stakeholders.
Stay up to date with relevant client market and industry trends, adapting talent strategies as projects progress.
Ensure service delivery excellence through project monitoring, development and review of client communications, documentation, and presentations.
Engage in routine account reviews and proactive account retention activities to ensure deliverables are met and client expectations are exceeded.
Present talent and market intelligence and insights in a consultative and credible way, including data presentations, interpretation, and recommendations.
	Tip  Bullet the key duties and responsibilities, most important first.



What you bring
At least 5 years of executive talent acquisition and/or search experience (required).
Located in the Ft. Lauderdale area and able to attend periodic in-person meetings and events.
An enthusiastic, collaborative team player.
Excellent sourcing skills, with the ability to independently identify and attract diverse, hard-to-find candidates for highly specific positions at all levels, including executive.
Broad talent acquisition and industry knowledge, with a personal network.
Skill in managing multiple stakeholder relationships and projects, with a track record of personal growth and adaptability.
A bachelor’s degree is preferred but not required.
	Tip  Describe the qualifications. When something is preferred rather than required, say clearly that it is desired but not required.



Equal opportunity employer
AMD Consulting celebrates diversity and an inclusive environment. We focus on providing an environment of mutual respect where equal employment opportunities are available to all employees and applicants for employment. We prohibit discrimination and harassment of any type without regard to race, color, religion, age, sex, national origin, disability status, genetics, protected veteran status, sexual orientation, gender identity or expression, or any other characteristic protected by federal, state, or local laws.
This policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation, and training. All aspects of employment are decided on the basis of qualifications, knowledge, merit, and business needs.
	Tip  State your equal opportunity employer policy clearly.
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